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B Mpo kHury

HOopatok 3 — "KHura o6niky oco6oBoro cknaay" no Hakasy MiHicTepcTBa 060pOHM
YkpaiHn N2 280 Big, 15.09.2022 "Tpo 3aTBEpAXKEHHA IHCTPYKLiI 3 opraHizauil
06niky ocob6oBoro cknagy B cuctemi MiHictepctBa 060poHu YKpaiHn".

Y porTi (6aTapei) o6nik ocob6oBoro cknagy BefeTbcs B KHU3i 0671iKy 0cO60BOro
cknapy (popaTtok 3).

MpumiTku:

1. BincbkoBOCNy>X60BLLi 3anNMCyOTbCA 0,0 KHUMM Y NOpAAKY NpubyTTa Ao
nigposginy. 3anucm pobnaTbCA Ha NigCTaBi OKYMEHTIB, W0 NOCBIAYYIOTb 0CO0Y
BiNCbKOBOCNYXX60BL,IB, i 061iKOBUX AOKYMEHTIB LUTaby BiNCbKOBOI YaCTUHM.

2. 3an1cn B KHN3Ii LWOMICALLA 3BIPAOTHCA 3 BiAOMOCTAMN 06MIKOBUX OOKYMEHTIB
WTaby BiNCbKOBOI YaCTUHU: 061iIKOBO-MOCNYXXHMUX KapTOK, KHUI andaBiTHOro Ta
LUTaTHO-NOCAaA0BOro 06iKYy.

3. KHurun obniky oco6oBoro cknagy B nigposainu BuaatoTbCsa KOoMaHgnpam
nigpospinie WTabom BiNCbKOBOI YaCTUHW. Lli KHUr1 06iKOBYHOTbCH B HETAEMHOMY
OiNnoBOACTBI WTaby BiNCbKOBOI YaCTUHU. APKYLLI B KHU3i HYMEPYIOTLCA, @ B KiHLLi
KHUMM pOBUTbLCA 3anuc Npo KinNbKiCTb apKyLWiB, AKUIA 3aBipAETbCA NiANNCOM 0cobH,
BignoBiganbHOI 3a BefgeHHs ginosoacTtBa. HoBi KHUMM 3aBoaATbLCSA NuLle nicns
BUKOPUCTAHHA CTapuX KHUTI. BUKOPUCTaHi KHUMM 30a0TbCA B WITAb YaCTUHM AN
3HULLLEHHA 32 aKTOM.

4. KopoTKi BiOMOCTi NP0 YncenbHiCTb 0cob0oBOro cknagy nigpo3giny (rabnuusa 1)
BUBIPAOTHCS WO0AHA. AKLL0 NOKA3HUKU YNCENbHOCTI 0CO60BOro cknagy 3a
MUHYNUIA AeHb 3MIHUUCS, 3aMiCTb HUX 3aMUCYOTbCSA HOBI YTOYHEHI AaHi. AKLo 3a
MWHY NI AHI He 6Y0 XOOQHUX 3MiH, TO BUNPaBNAETbCA NuLIE faTa IX CKnagaHHA, aka
NOBMHHAa CYBOPO BigNoOBigaTH KaneHgapHoOMy OHIO MicAUS.

5. lWTaTHO-NOoCaaoBuMin po3paxyHoK (Tabnuus 2) BegeTbCcs Ha BeCb 0CO60BUM
cknag nigposginy (y wrabi 6aTanbnoHy LLen po3paxyHoOK He BegeTbcs). Y
pO3paxyHKy 3a3Ha4yaeTbCs HaMMeHYBaHHA KOXHOI Nocaaun y Nnopsaaky
po3TallyBaHHA IX y WTaTi (WTaTHOMY po3knagi). Y rpadi 5 y MMpHuUn yac
3a3HavaloTbCA:

ONA CEepXXaHTIB i conpaTis - nepiop, i pik npusosy (Hanpuknaa: «1-2021», «11-2021»,
LLLO O3Ha4ae neplue abo gpyre NiBpivYa poKy NpU3oBY);

[MepernaHyTN Ta KyNUTWN KHUrYy Ha ridmi.ua


https://ridmi.ua/product/kniga-obliku-osobovogo-skladu-dodatok-3-format-a5-vert-zhurnali/?utm_source=pdf&utm_medium=referral&utm_campaign=pdf&utm_content=%D0%9A%D0%BD%D0%B8%D0%B3%D0%B0+%D0%BE%D0%B1%D0%BB%D1%96%D0%BA%D1%83+%D0%BE%D1%81%D0%BE%D0%B1%D0%BE%D0%B2%D0%BE%D0%B3%D0%BE+%D1%81%D0%BA%D0%BB%D0%B0%D0%B4%D1%83%2C+%D0%B4%D0%BE%D0%B4%D0%B0%D1%82%D0%BE%D0%BA+3+%2859%29

ANA 0cib pAQoBOro, CepXXaHTCbKOro i CTapLWMHCBKOro cknagy - gata, Micaub Ta
PiK 3aKiHYEHHSI CTPOKY BiICbKOBOI CNY>XOUM 32 KOHTPaKTOM, pPiK HApOO XKEHHS.
Hanpuknag, «kKoHTpakT o 20.09.2024, 1979 p. H.».

6. Y Tabnuui 3 kHuru («Cnncok ocoboBoro cknagy») ans obniky ogiuepis, ocid
PAAOBOro, CEPXXaHTCbKOro i CTApLUMHCLKOro CKNagy 3anvwaeTbCs AeKinbka
CTOPIHOK KHUTU.

BinicbkoBoCny>X60BL,i CTPOKOBOI BiNCbKOBOI CNy>X6Un 061iKOBYOTbCA MNicnsA
BiICbKOBOC/Y>X60BLLIB BINCbKOBOI C/Ty>X6M 32 KOHTPAKTOM.

Y KiHLUi KHUIM BULINAETbCA OeKibKa CTOPIHOK ansa 067Ky TUM4YacoBO
NPMKOMaHANPOBAHUX 3 IHLUNX YaCTUH Ha CTPOK BinbLue 0gHOro MicAus, Nicna HUX -
AeKinbKa CTOPIHOK ANA BigMIiTOK Npo NepeBipKy cTaHy 06/iKy.

HymMepauia 3anucis y KOXXHOMY po3fini - okpema.
7. NMopAapok 3anoBHEHHA rpad TPeTboro po3ainy KHUru:

Fpada 2 - npisBuLLe, BNacHe iM'a, No 6aTbKOBI NUWYTbCA 6€3 CKOPOYEHHS.
MpizBULLE NUWETbCA BENNKMMM BYKBaMN Ta BKA3yeTbCS OCOOUCTUI HOMED;

rpada 3 - 3anucyeTbcsa Nnocaga, NOYMHaAKOUM 3 NepLUOro psagkKa, NoTiM 3anucyeTbeA
NPUCBOEHE BINCbKOBOCY>XOO0BLIO BiNCbKOBE 3BaHHS;

rpada 4 - gata Ta HoMep Haka3sy Npo 3apaxyBaHHSA A0 CMUCKIB YaCTUHMU;
rpada 5 - yncno, Micsilb Ta PiK HAPOAXKEHHS;

rpada 6 - AKLW,0 BiINCbKOBOCY>XX60BELb Ma€e nuLle NOBHY 3arasbHy cepeHio
OCBITY, TO 3anucyeTbcs: «11 KnaciB», AKLW,0 BinCbKoOBOCNYXX60BeLb Mae 6a3oBy
3aranbHy CepefHo OCBITY,- «9 knacis». 115 0cib, W0 3aKiH4nMIm
npodecinHo-TexHiYHe yuyunuie, KpiM 3aranbHol OCBITU, BKA3yETbCA, AKe yunnuue
3aKiH4MB. AKLLLO BiNCbKOBOCNYX60BeLb Ma€ BULLLY OCBITY, TO 3anMUCyOTbCHA
HalMeHyBaHHA HaBYasibHOro 3aKnagy, IKUN BiH 3aKiHYMB,
OCBITHbO-KBani}pikaLinHMI piBeHb OTPMMaHOI OCBITU Ta creLianbHICTb.

Y pasi HasiBHOCTI Y BINCbKOBOCY>XX0O0BLSA AEKiNbKOX LUBINbHMUX crieuianbHOCTEN
3aNnCyeTbCA Ta 3 HMX, 3a KO BiH Ma€e HanbinbLWKM cTaX abo sika GinbL LiHHa gnAa
36poiHnx Cun abo [lep>xcnewuTpaHccnyXou;

rpada 7 - ans 3anoBHEHHSA L€l rpadn BiAOMOCTI Ha KOXXHOr0 BinCbKOBOCNYXX60BLA
6epyTb 3 NOro 06/1iKOBUX AOKYMEHTIB:

ONS cepXXaHTiB i conpaTis, Hanpuknag: «MNpussaHnin 20.09.2021 bpoBapCbKum
PTLK Ta CIl KuiBcbKoi obnacTi»;

Ansa odiuepis, 0Cié pAAOBOro, CEpXXaHTCbKOro i CTapWMHCbKOro cKnagy,
Hanpuknag: «MpURHATUIA Ha BINCbKOBY CNyX 06y 3a kKoHTpakToM 10.08.2020

[MepernaHy TN Ta KyNUTN KHUTY Ha ridmi.ua


https://ridmi.ua/product/kniga-obliku-osobovogo-skladu-dodatok-3-format-a5-vert-zhurnali/?utm_source=pdf&utm_medium=referral&utm_campaign=pdf&utm_content=%D0%9A%D0%BD%D0%B8%D0%B3%D0%B0+%D0%BE%D0%B1%D0%BB%D1%96%D0%BA%D1%83+%D0%BE%D1%81%D0%BE%D0%B1%D0%BE%D0%B2%D0%BE%D0%B3%D0%BE+%D1%81%D0%BA%D0%BB%D0%B0%D0%B4%D1%83%2C+%D0%B4%D0%BE%D0%B4%D0%B0%D1%82%D0%BE%D0%BA+3+%2859%29

ConoM’AHCbKUM panoHHUM Yy MicTi Knei TLK Ta Cl»;

rpada 8 - gnA 3anmcy MicLa NPOXXUBaHHA CiMT BKasyloTbCA: Ha3Ba BY UL
(NnpocnekTy, NPOBYJKY TOLLO0), HOMep ByanHKY (3 NiTeporo Kopnycy, AKLLO €),
HOMep KBapTUPW, HasBa HaceNeHoro NyHKTY, Ha3Ba panoHy, Ha3Ba o0bnacTi,
MOLUTOBUW iHAEKC;

rpada 9 - 3anoBHIOETLCSA NMLLE B pPa3i BUKJIKOYEHHS BiNCbKOBOCNYXX60BLA i3
cnuckiB nigpo3gainy. Ha 3BinbHeHNX y 3anac 060B'A3KOBO 3a3HAYaeTbCA NPUYMHA
3BiNIbHEHHSA, Hanpuknaa: «3BiNbHEHUI y 3anac nicnsa 3aKiHYeHHA CTPOKY CIyX6u»,
«3BiNlbHEHMI Y 3anac 3a CTaHOM 34,0poB’A». [licnA Lboro sanncyroTb
HalMeHYBaHHS PallOHHOIr 0 TEPUTOPIaNIbHOrO LLEHTPY KOMMEKTYBaHHA Ta
coujianbHOI NiATPUMKM Ta Ha3By obnacTi, HOMep Ta JaTy Hakasy Npo BUKJIIOYEHHSA
i3 CNNCKIB BiNCbKOBOI YaCTUHW, Hanpuknag: «3BilbHEHUI Y 3anac nicnsa 3aKiHYeHHs
CTpOKy cny>6u. binouepkiscbknin PTLK Ta CI KniBcbkoi 061., 22.03.2021 N¢
224».

8. [lo3BonfeTbCA 3anucyBaTu (APYKyBaTU) HAaMMEHYBaHHA NiAPO3A4iny, BiINCbKOBOI
YacTUHW y ABOX abo binblie paakKax, MiHATU WAPUHY Ta BUCOTY rpad i pagkis,
po3Mip (MacwTab), HaNnPAMOK TEKCTY B 3arofioBKax, BiALEeHTPOBYBaTH,
nepeHoOCUTN 3arofioBKN Ha HAaCTYNHUI apKyL Tow,o. 3a YyMOBU
NPUKOMaHAMpPYBaHHSA BEUKOI KiflbKOCTi 0CO060BOro cknagy A03BOMSAETbCA
BUKOPUCTOBYBATU OKPEMY KHUTY.
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PekomeHaoOBaHa nitepaTtypa

KHura o6niky HasBHOCTI IMeHHU cnncok ans KHura Bupgaudi 36poi Ta
Ta pyXxy BiNCbKOBOrro npoBeeHHs BeYipHbOI 6oenpunacis, 4ogaTokK 5
ManHa (cknap, noBipKu, gogaTok 4
nigposain), pogatok 13 (nopaTtok 60)

(nopaTtok 14)

AYPHAT
L —

KHura obniky KHura o6niky po6oTtu XXypHan o6niky 6onoBoi
BINCbKOBOro ManHa L0 MalUWH BUTPaTKH nigroToBKW B3BOAY
BUAAETbCA B TUMYacoBe nanbHoOro i macen,

KOPUCTYBaHHSA, 004aTOK popaTtok 84 (popaTtok
16 (popaTok 17) 82)

[MepenTun [o KaTeropii
KHuUrn o6niky ans BincbKoBUX
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